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Hacrosmmee ITonoxxenue sBiseTcs JIOKaJIBHBIM aKTOM MYHPII_[I/IHEUIBHOI‘O 6IOIL)KCTHOI‘O YUPEKIACHUH

JOTOJIHHTENIBHOTO 00pasoBanus «LleHTp BHemKONMBHON paboTEy HoBo-CaBHHOBCKOTO pariona r.Kazanu
(manee LleHTp), W yCTaHABIMBACT eIWHbIC IIPABHIA M TIPHUHIAIEI OPraHH3ALNH JOKyMEHTO000poTa U
JEIIONPOU3BOICTBA.
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O01He MoJI0KEeHUS,

- Ilomoxenne ompesenser OCHOBHBIE IIPaBHIA MOATOTOBKH, OMOPMIEHHS, YTBEDXKIECHHS |

OpraHu3aluu paboTHl C JOKyMEHTaMM, KOHTPOIS HCIOJHEHHS M HX XDaHEHHS B
noapasaeneHusax Lentpa.

Iopsimox u mpaBuia paGoTsl ¢ TOKyMEHTaMH, YCTaHOBJIEHHEIE IIOJOKEHHEM, 06S3aTeNbHEI IS
BCcex coTpyaHUKOB LlenTpa. COTpyIHHKH HECYT MEPCOHANBHYIO OTBETCTBEHHOCTD 34 BBIONHEHUE
TpeGoBanuii Hacrosmero ITomoxkenns. OTBETCTBEHHOCTh 34 OPraHM3AUMI0 M COCTOSHHE
JIOKYME@HTO000pOTa B NOJPA3/ENCHUSIX HECYT UX PYKOBOAUTETH WIM COTPYLHHUKH, HA3HAYEHHBIE
OTBETCTBEHHBIMH JIMLIAMH 34 JIETIONPOU3BOICTBO B JAHHOM I0/pas/IeIeHUH.

3a OpraHM3alMIo JOKyMEHTOOGOpPOTa M KOHTPOIh HCIONHEHHS II0MOKEHHS OTBEYaeT JTUPEKTOP
LlenTpa.

Ilonoxenne He pacmpocTpaHseTcs Ha OPraHW3aUHMI0 PaGOTH C JOKYMEHTAMH, COJIEpXKAIIUMHU
CBEIEHHS, COCTABILTIONINE FOCY JAPCTBEHHYIO HITH CITyKeOHYIO TalfHy.

Ilpumenenne Ilomoxernus Oymer croco6CTBOBATH CO3NAHHIO EIMHOW METOMHIECKOH OCHOBEL
OpraHH3alMH ¥ BEICHHS TOKYMEHTO060pOTa KaK JacTH AenonpoussoacTsa Llentpa.

Ipu paspaGotke ITONOXEHMS yITEHBI MONOKEHHS CIEAYIOUIMX 3aKOHOMATENHHBIX H HHBIX
HOPMAaTHUBHBIX IIPAaBOBEIX aKTOB B Cepe MHOPMALHH, JOKyMEHTAIIUH, ADXUBHOTO IEJIa;

* ®enepanbHsli 3aK0H oT 22.10.2004 N 125-®3 "O6 apxuBHOM zene B Poccuitckoit Denepanun";

e Oenepansubii 3akoH ot 27.07.2006 N 149-®3 "O6 wundopmauumu, UH()OPMaIHOHHBIX
TEXHOJIOTHAX U 0 3aIIUTe HHbOpManuu'";

®Denepanbubli 3ak0H 0T 27.07.2006 N 152-®3 "O mepcoHANbHBIX JAHHEX",

DenepainbHbli 3ak0H 0T 06.04.2011 N 63-03 "O6 51eKTpoHHO 1 dpoBoit moamucH";

IlpuMepHas HMHCTPYKIMS 110  JENONPOM3BOACTBY B  TOCYAAPCTBEHHBIX YUPEKICHUSAX,

yTBepxkaeHHOH IIpukasom Pocapxusa (DenepaabHoe apXMBHOE areHTCTBO) OT 11 anpens 2018 r.

Ned4 "OG yTBepXKIEHWH NPUMEPHON HHCTPYKIHH II0 ACTIONPOM3BOICTBY B I'OCYHAapCTBEHHEBIX

opraHusausx"; '

* Va3 [Ipesunenra Poccuiickoit @enepammu ot 06.03.1997 N 188 "O6 YTBEDKICHUH MTEPETHS
CBEJICHUM KOH(DUIEHIMAIEHOTO XapakTepa"

* @3 or16.12.2019 N 439-®3 «O BeeHNH TPYLOBBIX KHHKEK B GyMaKHOM HIIH 3JIEKTPOHHOM

Buje nociue 31.12.2020».



2.

3.

IIpyuHUMIIBI OPraHM3alMU JOKYMEHT0000poTa

2.1. IlpyuHuMMnsL:

[EHTPATU3aIMsl OTIEPAIINA 110 TIPUEMY U OTIIPABKE JOKYMEHTOB;

pacmpesieieHne TOKyMEHTOB Ha JIOKyMEHTONOTOKH, HWMEIOIINE OJMHAKOBBIA MapIIpyT
(MapmpyTH3anus JOKyMEHTOR);

OpraHu3aIys MPEIBAPUTEIILHOTO PACCMOTPEHHUS IOCTYIAIONINX JIOKYMEHTOB;

UCKJIFOUYEHUE BO3BPATHBIX JBIDKEHHH JOKYMEHTa, HE OOYCIOBICHHBIX JEIOBOM
HEOOXOIMMOCTBIO;

OJTHOKPATHOCTh PETHCTPAIMH JOKYMEHTOB;

yCTpaHEeHHE HEOOOCHOBAHHBIX COTJIACOBAHUH MPOEKTOB IOKYMEHTOB;

periaMeHTaIus orepanui mo o0paboTKe, PACCMOTPEHHIO U COTJIACOBAHHIO IOKYMEHTOB.

2.2. B moxymentoobopote LleHTpa B COOTBETCTBHH ¢ OCOOCHHOCTSIMU TEXHOJIOTHUYECKON 00paboTKH
BBIJICIISIIOTCS  JIOKYMEHTOIOTOKH: TMOCTyHamomas JA0KyMEHTaIus (BXOIINas); OTIpaBiisieMast
JTOKyMeHTaIus (MCXO/IA11ast); BHYTPEHHSISL JOKYMEHTAITHSI.

2.3. JloctaBka M OTMIpaBKa JJOKYMEHTOB OCYIIECTBIISIOTCS IOYTOBOM CBSI3M M DICKTPOCBSI3H,
CpPEIICTBAMU HHTEPHET - PECYPCOB.

Iopsiiok opraHu3anum 10KyMeHTO000pOTA

3.1. OcHoBHBIE TIPOTIEAYPHI JOKyMeHTOoOOOpoTa LlenTpa:

MIPUEM U PETUCTPAIUs TOCTYIAIOIINX JOKYMEHTOB;

paccMOTpeHHE TOKYMEHTOB aamMuHucTpainueit Llentpa u noBeneHrne JOKyMEHTOB J10
HCITOJIHUTENCH;

00paboTKa, UCTIOTHEHNE JOKYMEHTOB, MOATOTOBKA OTBETOB;

perucTpans OTIpaBlIsIeMbIX JOKYMEHTOB U UX OTIPABKa;

pazpaboTka, opopmIiieHHE U perucTpanusi BHyTPEHHUX TOKYMEHTOB;

3.2 HpI/IeM " PCTUCTPALUIO HOCTyrIaIOH_[eﬁ AOKYMCHTAaIlMU Ha 6YMa)KHOM HOCHUTCJIC OCYILICCTBIISICT
ACIOIMPONU3BOANTCIIb:
3.2.1. HpOBep}ICT MMpaBUIILHOCTL aApPpCCOB, KOMIIJICKTHOCTD. Omunbo4HO AOCTABJICHHYIO

KOPPECHOH/IEHIIUIO BO3BpAIllaeT Ha MOYTy

3.2.2. llognexauryro perucTpaluv KOPPECHOHAECHIUMIO PETUCTPUPYET B JKypHAJIe BXOJIAIIEH

KOPPECHOHJIEHIIMM C MPHUCBOEHUEM NOpsAAKOBOro Homepa (mpuioxenue Nel). Jlucts
KypHajla ydeTa BXOIALIEH KOPPECIOHAECHUUHU HYMEPYIOTCS, IPOLIHYPOBBIBAIOTCS U
3aBepstoTceA nevarero LlenTpa.

3.2.3. Ilepemaer mOCTYNMBLIYIO JIOKyMEHTauUMi0 jupektopy LleHtpa wmmm  ero

3aMCCTHUTCIISIM.

3.3. PaccmoTpenue AOKyMEeHTOB aaMHMHHCTpauued LleHTpa u moBeneHHE JOKYMEHTOB J0
HUCIIOJIHUTEIEN
3.3.1. Ilocne paccMOTpeHUs! aAMUHUCTpALUEN, JOKYMEHT NEPEaeTCs TOMY COTPYIHUKY, B aJIpec

KOTOPOro OH MOCTYIWJI, a IpHW HECOBIAACHHWHU KOMIICTCHUOWM aJgpecaTta W COACPIKAHUA
AOKYMCHTA - NIEPCAACTCA KOMIICTCHTHOMY UCIIOJIHUTCIITO.

3.3.2. JlokyMeHThI, HE TpeOyIolHe pacCMOTPEHHs PYKOBOJCTBA, MEPENAIOTCS PYyKOBOIAUTEISIM

CTPYKTYPHBIX IoApa3aesieHnid LleHTpa B COOTBETCTBUH € UX COJEPKAHUEM.

3.3.3. HpI/I HalpaBJICHUU JOKYMCHTA HCCKOJIbKUM HUCIIOJIHUTCIIAM OTBCTCTBCHHOCTL 3a

IMOATOTOBKY MaTrc€puaia HECET HCIOJIHUTCIID, Ha3HAYCHHBIN AUPECKTOPOM. OcranpHbIE
HUCIIOJTHUTCIIN 00s13aHBI MNpEaACTaBUTDb HCO6XOI[I/IMBIC MaTepHraibl OTBCTCTBCHHOMY
HCIIOJIHUTEIIIO B COIrJIaCOBAHHBIC C HUM CPOKH.

3.4. OGpaboTKa, UCIIOHEHHE JOKYMEHTOB, ITOJITOTOBKA OTBETOB
3.4.1. OOpaboTka JOKYMEHTOB, IIOJrOTOBKAa OTBETOB M O(OpPMIIEHHE OCYIIECTBISETCS B

QJICKTPOHHOM BHUJIC.

3.4.2. OTBETCTBEHHOCTh 3a OOPabOTKY, HCIOITHEHHE JOKYMEHTOB, TMOJTOTOBKY OTBETOB H

O(bOpMJ'IeHI/Ie AOKYMCHTAa B COOTBCTCTBUU C YCTAHOBJICHHBIMU IIPpAaBUJIAMU BO3JIAracTcsd Ha
HUCITOJTHUTEIIA.



3.4.3. HMcnoaHUTeNH B MPOIECCe MOATOTOBKU IOKYMEHTA OCYIECTBIISIOT:
e cOop u 00paboOTKy HEOOXOAMMOUM HHPOPMAIIHH;
e pa3paboTKy IpOEeKTa JOKYMEHTa U BCeX HEOOXOAUMBIX MPHIIOKEHUH;
® COIJIacOBaHME MPOEKTa C 3aMHTEPECOBAHHBIMU JTOKHOCTHBIMU JIUIIAMU;
e 10pa0OTKY MPOEKTa JOKYMEHTA M0 3aMEYaHUsIM;
® B HEOOXOAMMBIX CIy4asiX - HOJrOTOBKY CIMCKa (yKa3aTess) pacChUIKU JIOKYMEHTA;
® [IPE/CTABIICHUE IIPOEKTA JOKYMEHTA Ha MOANUCH (YTBEPKIACHUE) TUPEKTOPY;

3.4.4. Tlopsaok paboThl HaJ JOKYMEHTOM B CITydasix, €CJIU UCIOJIHEHHUE JOKYMEHTA MOPYYeHO
HECKOJIBKUM JINLAM:

e (QYHKUMS OTBETCTBEHHOTO HCIIOJHUTENS M (YHKUMU COHUCIIOJHUTENCH B TOJATOTOBKE
MIPOEKTa JOKYMEHTa PacHpelessitoTCsl TUPEKTOPOM, JaroluM nopydenue. Ecnu ¢pyHkimu
HE pacrpeieNeHbl, TO GYHKINN pacipeaessieT OTBETCTBEHHBIN HCIIOTHUTEIb,

® OTBETCTBEHHBIN HCIIOJHUTEIL CO3BIBAET COMCIOJHUTENEH [UIsl BBIPAOOTKH COBMECTHOTO
pelieHus;

® TIOPSAZOK M CPOK MPEACTABICHUS MPOEKTOB OTBETCTBEHHOMY HCIOIHUTENIO OIpeaesseT
JUPEKTOP.

3.5. O6paboTka  JAOKYMEHTOB  JUIsi ~ OTHPaBKM  [OYTOBOM  CBA3BIO  OCYILECTBISIETCS
JEJIONPOU3BOJUTENIEM B COOTBETCTBHM ¢ IlpaBmiiaMu oOka3zaHusi yCIOyr IOYTOBOM CBSI3H,
yTBepxkaeHHbIMU [locTtanoBnenuem IlpaButensctBa Poccuiickoin @enepaunu ot 15.04.2005 N
221, MOKYMEHTOB, IPEAHA3HAYCHHBIX Il OTIIPABKU TelerpadHoil CBSA3bIO, - B COOTBETCTBUU C
[IpaBunamMu okazanus yciayr tenerpadHO CBS3M, yTBepKIACHHbIMU [locTaHOBIEHHEM
[IpaButenscTBa Poccuiickoit @enepanuu ot 15.04.2005 N 222.

3.6. Peructpanus UCXOASIIMX JOKYMEHTOB Ha OyMa)XKHOM HOCHUTEIE€ M HX OTIpaBKa
CpPEACTBAMU MTOYTOBOM CBSI3HU:

3.6.1. OrnpaBisiemble JOKyMEHTHI LleHTpa, Kak mpaBuio, JOJKHBI O(GOPMIISATHCS Ha OJaHKaX
LlenTpa, MMeTh YCTAaHOBJCHHBIH KOMIUIEKC OOS3aTENbHBIX PEKBU3UTOB W CTAOMIIBHBIN
MOPSAZIOK X PACTIONOXKEHHS

3.6.2. TlognucanHble aupekropoM LleHTpa [OOKYMEHTHI B TOT K€ JE€Hb MepelarTcs
HCIIOJIHUTEJIEM JEIIONPOU3BOAUTENIO U1l PETUCTPALUU U OTIIPABKHU.

3.6.3. Jlenompou3BoauTeNb MEpe] perucrpanrel JOKyMEHTa, MOCTYHNUBLIETO Ha OTIPABKY,
IpOBEpsAET MPaBWIBHOCTH ero odopmieHus. HemnpaBumiibHO OQOpMIIEHHBIE JOKYMEHTHI
BO3BPAIIAIOTCS UCIIOJIHUTENSIM Ha JOPaOOTKY .

3.6.4. Ecnum AOKYMEHT HampaBiII€TCS B HECKOJIBKO aIpecoB, Ha OTIPABKY CIAETCS CTOJBKO
AK3EMILIIPOB MOJMUCAHHOIO MUCbMa, CKOJIBKO HEOOXOIMMO I OTIPABKU BCEM aJipecaTam,
Y OJIMH K3EMIUISP KOIUH.

3.6.5. ITlocne mnpoBepku oQOpMIIEHUS JOKYMEHT PETUCTPUPYETCS B JKypHaje HUCXOAsIIen
KoppecnoHieHIMK (mpuioxkeHne N 2) U Ha BceX 3K3eMIUIIpax JOKYMEHTa MPOCTaBIISAETCS
HCXOIAIIMA HOMEp IO IOpsAKY. JIMCTBI KypHana ydera HMCXOASAIIEW KOPpPECIOHICHUIUU
HYMEPYIOTCS, NPOIIHYPOBBIBAIOTCS M 3aBepsAIOTCs Iedarbio lleHTpa. PerucrpanuoHHBIN
HOMEp JIOKyMEHTa M JaTa PEeTUCTpally MPOCTABIAIOTCS Ha IMOJJMHHUKE JIOKYMEHTa B
peKBU3UTaX OJJaHKa U Ha KOIUH, OCTAIOIICHCS B JIeJie OpraHu3aIiHy.

3.7. Pemenne o cmoco0e OCTaBKM JOKyMEHTa IPYTUM ajapecaTaM, a TakKe O HEOO0XOIUMOCTH
JOCBIIKM aJipecaTy IOJJMHHHMKA JOKYMEHTa Ha OyMaXHOM HOCHUTENIE B CiIydae OTIIPaBKH
JOKYMEHTa M0 ()aKCUMMIIbHOM CBSI3U MJIM 3JIEKTPOHHOM MOYTE MPUHUMAET UCTIOTHUTEb.

3.8. JIoOKyMeHTBI, NpeJHA3HAUYECHHBIE I OTIPaBKU IO D3JIEKTPOHHOM IOYTE, OTIPABIISIFOTCS
HCIIOJTHUTEJIEM.

Buowvt énympennux 0okymenmoe

3.9. BHyTpeHHue noKyMeHTHl LleHTpa nensTcss Ha OpraHu3allOHHO-IIPABOBBIE, PACIIOPSIIUTEIbHBIE,
MH(OPMALIMOHHO-CIIPABOYHbBIE, JIOTOBOPHI, CIyKeOHble OyMaru mO OpraHu3aluu y4deOHOo-
BOCIIUTATENIBHOIO  TIpoliecca, (UHAHCOBO-OyXTaJITepCKUe, 10 TPYAOBBIM  OTHOLICHMSM,
JIOKYMEHTBI 110 OXpaHe TpyAa, 0€30MaCHOCTH KUZHEESATEIbHOCTH



3.9.1. Opra"u3aniMOHHO-TIPABOBBIC JOKYMEHTHI, BHITTOHSIONNE (DYHKIIMH MPABOBON
0a3bl:
3.9.1.1. ¥Ycras lentpa;
3.9.1.2. IlocTaHOBIEHMS U NIPUKA3BI YUPEIUTEIS;
3.9.1.3. IlpaBoycTraHaBiauBarolUe JOKYMEHTHI HA 3€MJIIO U 3]JaHHUE;
3.9.1.4. KosieKTUBHBIN 10rOBOD;
3.9.1.5. IlpaBuia BHyTPEHHErO TPYIOBOTO PACHOPSIIKA;
3.9.1.6. JlokanbHbBIC aKThI;
3.9.1.7.  J10OJKHOCTHBIE HHCTPYKIINH;
3.9.1.8. llrarHoe pacnucanue;
3.9.2. PacnopsauTenbHbIe JOKYMEHTHI, PUKCUPYIONTUE YIIPABICHYECKUE PEIICHUS
OpraHMU3alMOHHBIX BOIIPOCOB:
3.9.2.1. Ilpuxa3sl MO OCHOBHOM IESITEIBLHOCTH
3.9.2.2. Ilpukasbl 0 JMYHOMY COCTaBY
3.9.2.3. Ilpukasbl 10 KOHTUHTEHTY Y4YalllUXCs
3.9.3. HNudpopMannoOHHO-CIIPABOYHBIE JOKYMEHTHI
3.9.3.1. IIporokoJbl
3.9.3.2.  Otuersl, CIpaBKH, aKThI
3.9.3.3. JloknagHble, U OOBSICHUTEIbHBIC 3aIIUCKU
3.9.3.4. Ilucema, TenerpamMmmsl 1 TeIe(HOHOTPAMMEBI
3.9.3.5.  JloroBopsl, TpyAOBBIE COTJIALICHUS, KOHTPAKTHI
3.9.4. ]JloroBopsl U corjiameHus ¢ FOPUINIECKUMHI U (PU3NUECKUMHU JTULIaMU
3.9.4.1. noroBop onepaTUBHOIO yIPABIICHHUS;
3.9.42. noroBop 0€3BO3ME3THOTO 10JIb30BAHNS MYHHUIIUIIAIbHBIM UMYILIECTBOM;
3.9.4.3. pom.coriamieHus
3.9.44. nOroBOp/KOHTPAKT HA OKa3aHUE yCIYyT
3.9.4.5. 1mOroOBOP/KOHTPAKT MOAPSIA
3.9.4.6. 1OrOBOP/KOHTPAKT IMOCTABKH
3.9.5. CuyxeOHbIe TOKYMEHTHI, KaCalOUIUEeCs: OpraHu3aIiu yueOHO-BOCTTUTATEILHOTO MpoIlecca
3.9.5.1. JluueH3us Ha 0Opa30BaTENbHYIO 1€ATEIBHOCTb;
3.9.5.2. IIporpamma pazsutus LlenTpa;
3.9.5.3.  OO6pazoBarenbHas MpOrpamMma;
3.9.5.4. [lononHurenbHble 00111€00pa30BaTEIbHbIE IPOIPAMMBIL;
3.9.5.5. Ilnan pa6ots! Llentpa;
3.9.5.6.  KHHra IpOTOKOJIOB 00IEro cCOOpaHus;
3.9.5.7.  KHMra nIpoTOKOJIOB II€JaroruyecKoro cosera LleHrpa;
3.10. OurHaHCOBO-OyXTraJlTepCKUE TOKYMEHTHI
3.10.1.1. Ttapudukanus
3.10.1.2. xypHan yuera pabo4yero BpeMeHH Ie/1arora;
3.10.1.3. Ttabenb yuyera pabodero BpeMeHHU COTPYIHUKOB;
3.10.1.4. wHBeHTapU3aIMOHHBIC BEIOMOCTH;
3.11. JIOKyMEHTBl 10 TpPYJAOBBIM OTHOLIEHUSM, (UKcHpyIole TMpaBa M OO0S3aHHOCTH
paboTosaTens U ero NOJYMHEHHBIX, PETIIAMEHTUPYIOT TPYAOBbIE€ OTHOILIEHUS
3.11.1.1. nM4YHOE N1eN0 COTPYHUKA;
3.11.1.2. TpynoBas KHUXKKA COTPYAHHUKA; )KypPHAJI y4eTa TPYIOBBIX KHUKEK;
3.11.1.3. kHMra yyera KOHTUHI€HTA yUYalIUXCs, JINYHBIE A€JIa YUaIIUXCH;
3.11.1.4. TpynoBsie 1OroBOpPa, NOMOJHUTEIIbHBIE COTJIAIICHNUS;
3.11.1.5. rpaduku OTIyCKOB;
3.11.1.6. OKyMEHTHI 110 aTTECTALUH;
3.12. JIOKyMEHTHI 10 OXpaHe TpyJia, 0€30MaCHOCTH KU3HEAEATEIbHOCTH
3.12.1.1. Ilacmopt Ge3omacHOCTH
3.12.1.2. TlacmopT KOpOXKHOU OE30MACHOCTH
3.12.1.3. Tlacnopt JOCTyIHOCTH JJIs UHBAIUIOB
3.12.1.4. Tlacnopt couuanbHOI 3HAYMMOCTH O0BEKTA



3.12.1.5. [exnaparus mokapHoi 6€30macHOCTH

3.12.1.6. Hoxymentsl no COYT

3.12.1.7. HHCTpyKUHH MO OXpaHE Tpya

3.12.1.8. Ilman B3auMoxelcTBUd ¢ TeppuTopuanbHbiMu opranamu MBJ[ Poccun u
TeppUTOpUAIbHBIMU OpraHamMu Pocreapauu o 3amute 00beKTa OT TEPPOPUCTUUECKUX
yIpo3.

3.12.1.9. AKT 00cienoBaHMs M KaTErOPUPOBAHUS 00BEKTA

ITopsook paspabomku u ymeeprcoeHUs HympeHHUX 0OKYMEHM 08

3.13. JokymenTsl LleHTpa (3a MCKIIOYEHUEM YUYPEAUTEIbHBIX TOKYMEHTOB) pa3paldaThIBAIOTCS
10 opy4eHuto aupekropa Llentpa.
3.14. PazpaboTka u yTBepKICHHE OPTaHU3aIIMOHHO-TIPABOBBIX JIOKYMEHTOB:

3.14.1. Ilopsnok BHeceHus: u3MeHeHul B Ycras onpenensercs 1. VI Yerasa LlenTpa.

3.14.2. Tlopsaok pa3pabOTKU U yTBEPXKICHHS MPOEKTAa KOJIJICKTUBHOTO JIOTOBOpa OIMPEICISICTCS
«ITonoxeHneM O TMOPSIKE BEICHUS KOJUICKTHBHBIX TIEPErOBOPOB MEXKAY pabOTHUKAMU
MBYJIO «IIBP» wu pabGoromareneM IO 3aKJIIOUYCHHUIO KOJUICKTHBHOI'O JIOTOBOpa» U
«IlonoxeHneM 0 KOMUCCUH 110 BEIEHUIO KOJUIEKTUBHBIX IEPErOBOPOB, IIOJITOTOBKE MPOEKTA,
3aKJIIOYEHUIO M KOHTPOJIIO BBINOJIHEHUs KOJUIeKTUBHOTO norosopa MBbYJIO «IIBP» Hogo-
CaBuHoBckoro paiiona r.Kazanmy.

3.14.3. ]Ins pa3paboTku mpoekToB [IpaBuii BHYTPEHHEro TPYAOBOTO PACIOPSIKA, JTOKAIbHBIX
aKTOB, JIOJDKHOCTHBIX MHCTPYKUUH coTpyIHUKOB lleHTpa co3maercss paOouas rpynmna us
3amecTuTenss aupekropa no YBP, 3amectutens nupekropa no AXY, 3aBemyromiero
METOJIMYECKUM  OTAEJIOM, 3aBEIYIOIIEr0 OpraHU3allMOHHBIM OTHEJIOM, Ipejacenaress
po(CcOr03HON OpraHU3aIIHH.

3.14.4. TIpoekT pa3pabOTAaHHOTO JOKAIBLHOTO aKTa BBIHOCHUTCS Ha OOCYXKJICHHWE YYaCTHHKOB
00pa30BaTeNpHOrO MPOIIECCa, YbH MHTEPECH TAaHHBIN JJOKYMEHT 3aTparuBaeT.

JlokanbHble aKThl, 3aTPAruBaIOLINE HHTEPECHl 00YYAIOIIUXCS, UX POAUTENCH (3aKOHHBIX
MPEJCTaBUTEINICH) pa3MeIatoTesl sl 00CYKICHHS, BHECCHHUS 3aMEUaHUI U IPEUIOKEHUH Ha
ctpanuiie llenTpa B anekTpoHHOM oOpa3oBanuu (edu.tatar.ru) ¢ yka3zaHHEM CpPOKOB
paccmoTpenus (e 6osee 30 nHei).

[Ipemioxenuss U 3aMedyaHusi MO NPEAJIOKEHHBIM K PACCMOTPEHHUIO JIOKAIbHBIM aKTam
HaIPaBJIAIOTCS Ha JIEKTPOHHYIO [TOUTY OpPraHU3allii B TEUEHUE YCTAaHOBJIEHHOTO CPOKa.

3.14.5. Tlocne oOcy>kIeHUsI 1 BHECEHUSI KOPPEKTUPOBOK, TOKYMEHT BHIHOCUTCS JJISl IPUHATHUS HA
o0meM cobpanuu paboTHuKOB L{eHTpa.

3.14.6. JlokanbpHBI aKT yTBEp>KJIAeTCs M BBOJAUTCS B JEWCTBUE NpuUKa3zoM aupekropa LleHtpa.
JlokanbHBIM aKT BCTyMaeT B CHJIy IOCJE€ YTBEPXKIEHUS AUPEKTOpoM, JHUOO €O JHS,
YKa3aHHOTO B JIOKAJbHOM AaKTE€, U NPUMEHSETCA K OTHOILIECHUSM, BO3HHUKIIUM IIOCIE €ro
BBEJCHHUSA B JIcHICTBHE.

3.14.7. YTBep)AEHHBIN JOKYMEHT PErHMCTPUPYETCS B KypHaje ydeTa JOKaIbHbIX HOPMATHUBHBIX
JIOKYMEHTOB.

3.14.8. JIokanbHbIll aKT TpEKpalaeT CcBOE JEHCTBUE B CBA3M C OTMEHOM (IpU3HAHHEM
YTPATUBIIUMHU CHIIy) JaHHOTO JIOKAJTbHOTO aKTa JPYTAM JIOKAIBHBIM aKTOM, JIHOO
HCTEUYEHUEM E€T0 CPOKA IEUCTBHUS.

3.15. Pa3paboTtka U  yTBepXkAE€HHE  PaCHOPATUTENBHBIX  JIOKYMEHTOB, (DUKCHPYIOMINX

YIPaBJICHUYECKUE PEIIEHUs OPTaHU3aMOHHBIX BOIIPOCOB

[Ipuka3 - mpaBOBOM akT, HM3AABAaEMbIii PYKOBOJIWTEIEM JUIsI PELICHHUS OCHOBHBIX M
OTIepaTHUBHBIX BOMPOCOB ACSITENLHOCTH 0011e00pa30BaTENLHOTO YUPEKICHUS.

3.15.1. [IpoekT nmpukasa roToBsT:

® TI0 OCHOBHOW JESATEIBHOCTH — JIE€JOMPOU3BOIUTEIh JMOO OTBETCTBEHHBIN
UCIIOJIHUTEIb, B BEJACHUM KOTOPOTO HAXOJIMUTCS AAHHBIM BOMPOC AESITEIbHOCTU
Lenrpa;

® TI0 JIMYHOMY COCTaBy - J€JONPOU3BOJUTENh, 3aBEAYIOMUNA  y4eOHO-

OpTraHHU3allMOHHBIM OTACJIOM, 3aMCCTUTCIIb AHUPEKTOpPA IO aIMHHUCTPATHBHO-
X03sIUCTBEHHOU padoTe;



® [0 KOHTUHTEHTY BOCIHUTAHHUKOB - 3aMECTHTENb JUpEKTOopa Mo Yy4yeOHO-
BOCIIUTATEILHON paboTe WM Ha3HAYEHHBIM JHUPEKTOPOM OTBETCTBEHHBIN
VCIIOJTHUTEIIb.
3.15.2. [Ipuka3 BcTynaeT B CHIIy ¢ MOMEHTA €ro noanucanus. [Ipuka3 MokeT ObITh MOIUCaH:
® JIUPEKTOPOM;
® JIMIIOM, WCHOJHSIOMIMM OOS3aHHOCTU JUPEKTOpa B CilIy4yae OTCYTCTBUS
IIOCJIEAHETO.

3.15.3. [Ipuka3 6e3 moAmMCcH He UMEET FOPUANIECKOM critbl. [loamuch pyKOBOAMTENS CKPETUIACTCS
[E€YaThI0 YUPEKACHHUS.

3.15.4. Ilocne nmoanucaHusi MpUKa3 PETUCTPUPYETCS JETOMPOU3BOIUTEIIEM B COOTBETCTBYIOIIECH
KHUTre npuka3os. [Ipukasy B npenenax Kaxaou Ipynisl IPUCBAUBACTCS MOPSIAKOBBIIM HOMED,
B COOTBETCTBUU C HyMepaluel, IPUHATOH 110 JAHHOMY BUY TOKYMEHTA.

3.15.5. Tllpukaz odopmisiercs o ¢opme (IIpunoxenre Ne3) U NOMKEH HMETh CICIYIOIIHE
PEKBHU3UTHI: HA3BaHUE BUJA IOKyMEHTa, AaTy, HOMEp MPUKa3a, 3aroJIoBOK, TEKCT, MOAIMHUCH.

3.15.6. Tekct mpukasa COCTOMT M3 ABYX 4YacTel: KOHCTAaTUPYIOLIEH M pacrnopsauTenbHou. B
KOHCTaTHPYIOIIeH YacTH OTpaKaloTCsl IeIM M 3aJayd  MPEANUCHIBAEMbIX JICWCTBUM,
MIPUYMHBI U3/1aHUS [IPUKA3a, JAETCS CChLIKA HAa JIOKYMEHT, IMOCIYKUBIIUKA OCHOBAHUEM MJIs
MOATOTOBKU MPHUKA3a:

3.15.7. PaciopsimuTenbHast 4acThb COJACPKHUT MPEAIHChIBAEMbIE AeHCTBUS, (PaMUIHN JODKHOCTHBIX
JIUI, OTBETCTBEHHBIX 33 WX BBIMOJIHEHHE, U CPOKH HCIHONHEHUs. PacmopsauTenbHas 4acThb
OTJeNsIeTCa OT KOHCTaTUPYIOIEH CI0BOM '"mpukasbiBaro'. PacnopsauTenbHas 4acTb TEKCTa
MpHKa3a, Kak MpaBuiIo, AETUTCS HA MyHKThI, KOTOPbIe HyMEpPYIOTCS apaOCKkuMu 1udpamu ¢
TOYKaMH.

3.15.8. OtnenbHble 3afaHus (HampuMmep, 3adaHus, colepkauiue HU(pPOBBIE NaHHBIE) MOTYT
oopMIsATECS B BUE MPHIOKEHHUS K MPUKA3y CO CCHUIKOM Ha HHUX B COOTBETCTBYIOIIUX
MyHKTaX MpHKa3a.

3.15.9. Bcnen 3a moamuceio momeniaercs: «C mpuxazoM o3HakomiieH: (moamuck @.J.0.)»
MOAMNKUCH pacuupoBKa MOAMNKUCH U JaTa CTaBATCS paOOTHUKOM COOCTBEHHOPYYHO.

3.15.10. Jlenonpou3BOAUTENb  PETUCTPUPYET  PACIOpPSIUTENbHBIE  JOKYMEHTHl B
COOTBETCTBYIOIIMX >KypHaJaX M JOBOJUT HUX [JO MHCIOJHUTENS moJ pocnuck. Ilpu
HE0OXOIMMOCTH, PACCHUIAET KOMMH PAaCHOPSAUTEIbHBIX TOKYMEHTOB MJIM BBITUCKU U3 HUX.

3.16. Pa3pabotka u yTBepxaeHne HH(HOPMAIIMOHHO-CIPABOYHBIX JOKYMEHTOB:
3.16.1. UndpopManinoHHO-CIIPaBOYHBIE JOKYMEHTBHI OOpa3yroTCs B Mpolecce JeATeIbHOCTH
Ientpa.

3.16.2. [Tucbma, 3asBKHU U cripaBku oopmisitores Ha Omankax Llentpa (I[Ipunoxenne Nod).

3.16.3. IIpoekTsl WHGOPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB pa3pabaThIBAlOT OTBETCTBEHHBIE
WCIIOJTHUTEIIH.

3.16.4. InpopmalimoHHO-CcTIpaBOYHasl JOKYMEHTaluss oQpopMisieTcs B JIIEKTPOHHOM BHJE B
COOTBETCTBHE C TpeOyeMbIMH (QopMaMHd U  TOJNUCHIBAETCA JUPEKTOPOM  JHOO
OTBETCTBEHHBIM UCIIOJIHUTEIIEM.

3.17. Pa3paboTtka u moanucanue JOrOBOPOB U COIVIAIIEHUH C IOPUAWYECKUMU U (PU3HUYECKUMU

JTULaMH

3.17.1.IloaroToBKYy MPOEKTHON ITOKYMEHTAlMHU JMJIsI 3aKJIOYEHHUS JIOTOBOPOB OINEPATHBHOTO
yIpaBIeHUs, JOTOBOPOB O€3BO3ME3JHOTO TMOJIH30BAHUS MYHHUIUMAIGHBIM HUMYIIECTBOM U
JIOTIOJTHUTEJBHBIX COTJIAIIEHUH K HUM OCYUIECTBIIIET 3aMECTHTENb JUPEKTopa Mo y4eOHO-
BOCIIUTATEIbHOU paboTe.

3aKiIoueHre JI0TOBOPOB OCYIIECTBIISIETCS B COOTBETCTBHHM C AJMUHUCTPAaTUBHBIM
periiaMeHToM mpenocTtaBieHus McnmonHuTenbHbIM KoMUTeTOM T.Ka3zaHu MyHHIIMNAIbHOU
YCIyTH TO 3aKJIIOYEHHIO JOMOJHUTEIBHOIO COTJIAIEHWs] O BHECEHHMM HW3MEHEHUH B
JIOTOBOPBl  OMEPATUBHOTO YIpPaBJICHUS, XO3SUCTBEHHOIO BEIACHUS MYHHULUIAIBHOIO
uMytmiecTBa yTBepxaeHHbIM [locTtanoBienuem McnomuurensHoro xomutera r.Kazanu ot
10.06.2015 Ne2356 (c w3MeHEHHMSAMH, BHeceHHbIMHU IlocTaHoBiieHHEeM VCHOTHUTEILHOTO
komuteTa oT 22.08.2016 No3449, TTocranosnenuem ot 05.09.2018 No4821).


https://kzn.ru/nayti-dokument/munitsipalnye-pravovye-akty-i-inaya-ofitsialnaya-informatsiya/7492/
https://www.kzn.ru/nayti-dokument/munitsipalnye-pravovye-akty-i-inaya-ofitsialnaya-informatsiya/13596/
https://www.kzn.ru/nayti-dokument/munitsipalnye-pravovye-akty-i-inaya-ofitsialnaya-informatsiya/331282/

3.17.2. IlogroToBKy HNpOEKTOB JOTOBOPOB MOCTAaBKH, MOAPSAA U MPEIOCTABICHUS YCIyT HHBIMU
IOPUANYECKUMHA WIH (DU3WYECKUMH JIMIIAMHA OCYIIECTBISIET 3aMECTHTENh JUPEKTOpa IO
aJIMMHHUCTPATUBHO-XO03SIICTBEHHOMN YacTH.

3.18. Cny>xeOHbIe TOKYMEHTBI, Kacalolrecss OpraHu3aly yueOHO-BOCTIUTATEILHOTO MTpoliecca

3.18.1. IloaroTroBKy MNPOEKTHOM JOKYMEHTAlMW JJis TOJYYEHUs] JIMUEH3MHM WJIM BHECEHUS
M3MEHEHHMI B JIMIIEH3UIO Ha O0pPa30BaTEIbHYIO JESITEIBHOCTh OCYLIECTBISET 3aMECTHTENb
JTUPEKTOpa 10 y4eOHO-BOCIIUTATENBHOMN paboTe.

3.18.2. Ins paspabotku npoekta [Iporpammel passutusi Llentpa co3maercs pabodas rpynmna, B
COCTaB KOTOpPOM BXOAAT IUPEKTOP, 3aMecTUTeNb aupekTopa mno YBP, 3amectutens
nupekropa no AXY, 3aBeayrolue CTpyKTYpPHBIX MOJpPa3AeICHUM.

[IpoekT mporpammbl BBIHOCUTCS Ha OOCY>KIeHHe KoJulekTuBa LleHTpa Ha megarornyeckom
cosere. [Iporpamma pa3BuUTHS YTBEPHKIAETCS YUPEIUTEIIEM.

3.18.3. [IpoekT oOpa3oBarenbHO# MporpaMMbl LleHTpa pazpabaThiBacTCsi METOJUYECKUM COBETOM
[enTpa. OGpa3oBarenpHas mporpaMma pa3padaThiBacTCs B COOTBETCTBUE C TPEOOBAHUSAMU K
coJiepkaHuto, peabsBisieMbiMu DeaepanbHpiM 3ak0oHOM Ne273-D3 ot 29.12.2012 r. «O6
obpasoBanuu B Poccuiickoii @enepaium.

[Ipoexkt OOpa3oBaTenbHON MpOrpaMMbl OOCYXKIAeTcss M MPUHUMAETCS Ha IMeJarormieckom
cosere LleHnTpa, yTBepKIaeTcs NpUKa30M IUPEKTOpa.

3.18.4. TpeboBaHusi C CTPYKType, MOPSAKY PACCMOTPEHUS U YTBEPXKICHHS JOMOJHUTEIHHBIX
00meo0pa3oBaTeNIbHBIX  MPOrpamMM, peanusyembix B LleHTpe, periaaMeHTHpYrOTCS
«ITonoxennem o mnporpammaoM obOecneuenun MBYJIO «lIBP» HoBo-CaBuHOBCKOTO
paiiona r.Kazanmy.

3.18.5. Ilopsmok BeAeHHUS KHUT MPOTOKOJOB OOIIEro coOpaHHMs M TEAarorn4eckoro COBETa
peraaMeHTHpYyeTCsl COOTBETCTBYIOLIMMHU JIOKAIbHBIMU akTamu Llenrtpa.

3.19. [Topsanox BeaeHust pUHaHCOBO-OYXTaNTEPCKUX JOKYMEHTOB, XPAHSAIIUXCS

3.19.1. IlpoekT Tapudukanuu pa3padaTbiBAlOT 3aMeCTUTENb OupekTopa no YBP, 3amectutens
nupexropa no AXY, 3aBeayromuil OpraHu3alMOHHBIM OT/IEJIOM.

Tapuduxanuss cocrtaBinseTcsi B COOTBETCTBHE CO IITATHBIM  pAaclHCaHUEM H
O6pazoBaTenpHOM porpammoit LlenTpa. YTBepkaaeTcs TUPEKTOPOM.

3.19.2. XKypnan yyera pabouero BpeMeHH IeAarora (J1ajgee — )ypHan) - ((MHAHCOBBIA JTOKYMEHT,
CIIy>KMT OCHOBAaHMEM JUIs 3amojHeHus tabens. KypHan Beaercs mnegaroromM B OyMaXxHOM U
ANEKTPOHHOM BapuaHTax. JKypHan B OyMakHOM BHUAE O0(QOPMIISIETCS CBOEBPEMEHHO, YETKO,
pa3zbopunBOo, 0€3 TMOAYUCTOK, IOMAapOK, BBI3BIBAIOLUIMX COMHEHHE B MPABHIBHOCTH
BHECEHHBIX JIaHHBIX. 3alIMCU B )KYpHaJe MPOU3BOJIATCS HIAPUKOBON PYUYKOM YEpPHOTrO ILIBETA.
JlaTel TIpOBENEHUs] 3aHITHH JOJDKHBI COOTBETCTBOBATH DSJEKTPOHHOMY >KYpPHATY, TEMBbI
3aHATUNA — JIOTIOJHUTENHHOW 00IIe00pa3oBaTelbHON MporpamMme. DNEKTPOHHBIA >KypHaT
3aMoyHseTCd CHUCTEMaTHYeCKH, HE II03/lHee IOCIEAHEro uucia TeKylero mecsua. B
AJIEKTPOHHOM JKypHAJIE PErucTpUpPYETCs TMOCElIeHHe 3aHAThil yuanmmucsa. KypHan
MO/IBEpraeTcs IMPOBEPKE CO CTOPOHBI PYKOBOAMTENS CTPYKTYPHOIO IMOJpa3JesieHus ¢
BBIHECEHUEM 3aMEYaHUil Ha CTPAaHMIy «3aMEYaHHs MO BEJICHHUIO KJIACCHOTO >KypHala» He
pexe 1 pa3a B mecsn. Ilo okoHyaHun y4eOHOro roja >KypHasl MepelaeTcsi B apXHB IJis
XpaHEHUs B TEYEHUH S JIET.

3.19.3. Tabenp yueTa pabovero BpeMeHU COTPYTHIUKOB 3aIOTHSICTCS

e 3amecturerneM jaupektopa mo AXY Ha miagmuid oOcCiIyXHMBarOIIUKA U y4eOHO-
BCIIOMOTaTeJIbHbIN TEPCOHAIT;

®  3aBENYIOLIMM OpPraHMW3allMOHHBIM OTAEJIOM — Ha aJMUHUCTPATUBHBIA U
negarornyeckuit mepcoHan. Tabenb yuera pabouero BpEeMEHHM COCTaBIsETCS Ha
OCHOBaHUU Talesei, Mo1aBaeMbIX 3aBeIyIOIIMMH CTPYKTYPHBIMU MOIPA3AECTICHUSIMHU.
Tabenb 3amonHseTcs B AIEKTPOHHOM BHJIE 10 YHUDUIIUPOBAHHOHN (hopMe, MOAMUCHIBACTCS
JTUPEKTOPOM U MEepelaeTcsl B LEHTPAIN30BaHHYI0 OyXraJTepHio JJisl pacueTa 3apabOoTHOM
TUIaTHL.

3.19.4. VluBeHTapu3allMOHHbIE BEIOMOCTH XpaHATCS y 3amecturens aupektopa no AXY u
coJiepkaT HHPOPMAIMIO O MaTepUATbHBIX LIEHHOCTAX, Haxolsammxcs Ha Oamance LleHTpa.



[TocraHoBKa Ha y4eT U CIUCaHHE MaTepPHANIbHBIX IEHHOCTEN OCYIIECTBISETCS 3aMECTUTENIEM
nupekropa 1o AXY B COOTBETCTBHE € 3aKOHO1aTEIbCTBOM.
3.20. [Topsiiok BeeHUsI JOKYMEHTOB IO TPYAOBBIM OTHOIICHUSIM
3.20.1. JIuyHO€ N1€710 COTPYJIHHUKA — 3TO COBOKYIMHOCTH JIOKYMEHTOB, COACPIKAIIUX CBEACHUS O
paboTHuKe U nepuojie paboThl B yupexaeHuu. Jluunoe aeno odopmisieTcss mociae U3JaHus
npHKasa o mprueme Ha padory.
Jlnunble nena BeayTcs Ha BceX pabOTHUKOB LleHTpa, sBISIOTCS KOHPHUACHIUATBHBIMU U
XpaHATCA y JEJI0IPOU3BOIUTENS.
JIOKYMEHTBI B IMYHBIX JIEJIaX paclojaraloTcs B CISAYIOEM MOPSIKE:
e BuyTpeHHss ONMUCH JOKYMEHTOB JI€J1a;
® aHKeTa yCTaHOBJICHHOU (hopmbl ¢ hoTorpadueii;
e 3agBJICHUE O IIpUEMe Ha PaldoTy;
® TPYIOBOM JOTOBOP U JIOTIOJIHEHUS K HEMY;
e [IpHUKa3 O MpueMe Ha padoTy;
® KONMM JOKYMEHTOB 00 0Opa3oBaHMM, IMOBBIIICHUH  KBAIH(UKALUH,
MePernoAroTOBKH, HaJTMYMU y4eOHON CTETIeH! U 3BaHUs;
e cmpaBka 00 OTCYTCTBUH CYAHUMOCTH;
® aTTECTAIlMOHHBIN JHUCT, MPUKA3 O MPUCBOCHUU KBATU(UKAIIMOHHOW KaTerOpHH;
® KONWU PEHICHUH O HarpakJIeHWU TOCYIAPCTBEHHBIMU M BEIOMCTBEHHBIMU
HarpajgamMu, MPUCBOSHUH IMOYETHBIX 3BAaHHUM, MPHUCYKICHUU T'OCYIApCTBEHHBIX
npeMuit u ap.;
e CIIpaBKa C OCHOBHOT'O MecTa pabOThI C YKa3aHUEM JOJIKHOCTHU M CTa)ka padoThI,
e 3agBJICHUS U MPUKA3bl O MEPEMEIICHUH Ha JIPYTYI0 JOJIKHOCTh, PACTOPKEHHUH
TPYJOBOTO JOTOBOPA;
e coracue Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX

Konuu 10KyMeHTOB TOJKHBI OBITH 3aBEPEHBI.

B nuyHOE nemno He moMenaroTesl KOMUU PUKa30B O HAJI0KEHUU B3bICKAHUHN, CIIPABKHU O
COCTOSIHMM 3/10POBbSI U C MECTa KHUTEJIbCTBA, 3asBJICHUS 00 OTIycKaX, KOMHH MPUKa30B 00
OTITyCKaxX M JpyTue JOKYMEHThI BTOPOCTENIEHHOI'O 3HAUEHHS.

JlmuHbIe NIeNla MOTYT BBHIJABAThCS BO BPEMEHHOE IOJIb30BAHHE JOJDKHOCTHBIM JIHIIAM,
MMEIOIIUM JIOIYCK B COOTBETCTBHHM € pacnopsbkeHueM aupekropa LlenTpa.

[Tpu paGoTe ¢ TUYHBIM JI€J0M, 3aIpPELIaeTcsl MPOU3BOIUThH Kakue-1100 UCIPaBIIEHUS B
paHee CIENaHHBIX 3aMHCAX, BHOCUTh B HErO HOBBIE 3alKCH, U3BIEKATh U3 JMYHOTO Jeia
MMEIOIINECS TaM JIOKyMEHTHI.

JlnuHble ena He BbIIAI0TCS Ha PyKH pabOTHHKAM, Ha KOTOPBIX OHU 3aBE/ICHBI.

JIJist BBICBIIKM JIMYHBIX JIeT MO COOTBETCTBYIOIIMM 3alpocaM B JIPYTHE OpPTraHU3alluu
HE00X0IMMO pacropsibkeHue aupekropa Llenrpa.

JInuHble nena COTPYIHUKOB, 3aKOHUYEHHBIE nenonpousBojactBoM a0 01.01.2003 rona
xpaHsaTes 75 ner. JIuuHble nena cCOTPYIHUKOB, 3aKOHYEHHBIE JEJIONPOU3BOACTBOM IOCIE
01.01.2003 roga xpansitcs 50 ner.

3.20.2.
3.20.3. TpyoBasi KHI)KKAa YCTQHOBJICHHOTO o00paslia SBISIETCS OCHOBHBIM JIOKYMEHTOM O
TPYJOBOM J€SATENILHOCTU U TPYAOBOM CTa)Ke€ paOOTHHUKA.

TpyaoBble KHMXKKU BEIyTCS Ha KaXJA0ro pabOTHHKA, MTPOPAOOTABIIEro y CBBIIIE MSTH
JIHEM, B ciydae, Korja padoTa sBisercs A pabOTHUKA OCHOBHOM

B TpynoByi0 KHHXKKY BHOCSATCSI CBEICHHS O pabOOTHHKE, BBINOJIHSAEMOH UM padore,
MepeBoJax Ha JPYryl IOCTOSHHYIO pPadoTy W 00 YBOJIbHEHMHM pabOOTHUKA, a TakKke
OCHOBAHUS MPEKpaIIeHUs] TPYJA0BOIO JOTOBOPA U CBEJCHUS O HArpaKACHHUSAX 3a YCIIEXU B
pabore.

[Tpu 3akI0YeHnu TPYIOBOTO JOrOBOpa JIMIO, MOCTYMAlollee Ha paboTy, NpeabsBIsIeT
paboTosaTeNno CBEIEHUSI O TPYIOBOM JAESITEIbHOCTH BMECTE C TPYJAOBOM KHUXKKOM HIIH
B3aMeH ee. CBeleHUsT O TPYJIOBOM MAEATENBHOCTH MOTYT HCIIOJIB30BAThCA TaKXKe s
WCYUCIICHUS] TPYIOBOTO CTa)kKa paOOTHHMKA, BHECEHHsI 3alMCEH B €ro TPYIOBYIO KHMXKKY (B



CllyyasiX, €CJIM B COOTBETCTBUM ¢ HacTosmuM Kozpekcom, HHBIM (eepanbHbIM 3aKOHOM Ha
paOOTHHKA BEAETCS TPYAOBas KHIKKA) U OCYLIECTBICHHS APYTUX Iefieii B COOTBETCTBUH C
3aKOHaMM U MHBIMM HOPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit denepanum.

[Toctynatonme Ha paboTy 00s3aHBI TPEABSBUTH IUPEKTOPY TPYAOBYIO KHUXKKY
(coBMecTUTENIN — CIIPAaBKY C OCHOBHOI'O MecTa paboThl ¢ yKa3aHHEM CTaxa), O(pOpPMIICHHYIO
B yCcTaHOBJIEHHOM mnopsiake. [Ipuem Ha paGoty 6e3 TpynoBOW KHMKKH HE JIOITYCKACTCH.

JupexTop 00s3aH 3aperucTpupoBaTh OYMa)KHYIO TPYAOBYIO KHMIKKY COTpPYJIHHUKA B
Kuure yuera 1BUKEHUS TPYIOBBIX KHUKEK U BKJIAJbIIIEH K HUM.

BymarkHble Tpy0BblE KHMKKH Ha PYKH COTPYAHHMKAM HE BBIJAIOTCS, 3@ UCKIIOYEHUEM
Clly4aeB, yKa3aHHbIX B ¢T.62 TpynoBoro konekca PO.

CBeneHus O TpPYyNOBOM JEATEIBHOCTH M TPYJOBOM CTake€ KaXJOro pabOTHHKA
IIPEICTABIISIOTCS B MOPSAKE, YCTAHOBIEHHOM 3aKOHOAATENLCTBOM P® 00 MHIMBUYaTbHOM
(mepcoHN(pHUUUPOBAHHOM) y4eTe, B CUCTEMax 00s3aTelIbHOI0 MEHCHOHHOIO CTPaxOBaHUS U
00513aTENIbHOTO COLMAIBHOTO CTPAaXOBaHMs, JJS XpaHEHHUs B MH(POPMALMOHHBIX pecypcax
doHJa TEHCUOHHOTO UM COUMalbHOTO cTpaxoBaHus Poccuiickori ®enepauuu, u
(bUKCUPYIOTCS B TPYAOBOM KHIDKKE pabOTHHKA (B Cllydae, €ciu paOOTHHK MOJAJl 3asiBICHUE
0 IIPOOJKEHUN BEICHUS TPYJOBOI KHMKKU B OyMa)KHOM BHJIE).

CoTpyIHUK, MMEIOMMKA CTax pabOThl MO TPYAOBOMY JOTOBOPY, MOXET MOIYyYUThH
CBEJIEHUS O TPYJIOBOM J1€ATEIILHOCTH:

e y paborojarens MO MHOCIETHEMY MeCTy paboThl (3a mepuoa pabdoThl y JTaHHOTO
pabotopmarerns) Ha OyMa)KHOM HOCHTENE, 3aBEPEHHBIC HAJISKAIIMM 00pa3oM, WU B
¢dbopMe 3IEKTPOHHOIO JAOKYMEHTA, HMOJMMCAHHOIO YCHJICHHON KBaaM(pUUUPOBAHHOMN
3JIEKTPOHHOU MOJIHCHIO;

¢ B  MHOrO(QyHKIMOHAIBHOM IIEHTPE MPEJOCTaBICHUS  TOCYHAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT HA OYMa)>KHOM HOCHTEIIE, 3aBepEeHHbIE HAIeXKALIUM 00pa3oM;

e B CommansHoMm Qonae Poccun Ha OymMa)XHOM HOCHTEJE, 3aBEpPEHHBIE HaJlIeKallluM
obpazom, wiu B (OpMe 3JIEKTPOHHOTO JOKYMEHTA, MOAMHMCAHHOTO YCHICHHOMN
KBAJIM(UIUPOBAHHON 3JIEKTPOHHOH MOAIUCHIO;

® C HCIOJIB30BAaHMEM €IMHOTO MOpTajla IOCYJapCTBEHHBIX M MYHHULUIAIbHBIX YCIYT B
(dbopMe 3IEKTPOHHOTO JAOKYMEHTa, MOJMUCAHHOIO YCHJIEHHOM KBalIU(pUIMPOBAHHON
JIEKTPOHHO! NOJIHUCHIO.

Paboronarens 00s3aH MpenoCTaBUTh PaOOTHUKY (32 MCKJIIOUEHHEM CIy4yaeB, €ClU B
COOTBETCTBUM ¢ HacToamuM Kozjekcom, MHBIM ¢enepaabHbIM 3aKOHOM Ha paboTHHMKa
BEJIETCSl TPYJOBasi KHUXKA) CBEIECHHSA O TPYJIOBOM NEATEIBHOCTH 3a Mepuo] paboThl Y
JaHHOTO paloTojaress CHocoOOM, YKa3aHHBIM B 3asBJICHMHM pPaOOTHHKA (Ha OyMa)KHOM
HOCHTEJIE, 3aBEPEHHbIEC HaJJIekalluM o0pa3oM, WK B (OpMe 3JIEKTPOHHOIO JOKYMEHTa,
MOJIMMCAHHOTO YCHJIEHHOM KBaJU(HUIMPOBAHHON 3JIEKTPOHHOW IMOJAMUCHIO, MOJAAHHOM B
MUCbMEHHOU (popme:

e B IIepHoJ pabOTHI HE MO3HEE TPeX paboUnX JIHEH CO JHS MOJauu ATOrO 3asBIICHUS;

® IIpU YBOJILHEHUHU B JIEHb NIPEKpAILEHUsI TPYAOBOIO 1I0I0OBOPA.

B cnyuae BbIsiBiIeHUS! paOOTHUKOM HEBEPHOI MIIM HETIOJIHOW MH(pOpPMAIUU B CBEACHUSAX
O TPYIOBOM JNEATEIbHOCTH, NPEJCTaBICHHbIX paboTojnareneM Uil XpaHEHUS B
nHpopManMoHHbIX pecypcax CoruanbHoro ¢ponaa Poccun, paboroaarens mo MMCbMEHHOMY
3asiBJICHNI0 PaOOTHHUKA MCTIPABJISIET UM JIOTIOJIHSET CBEEHUS O TPYAOBOH J1€ATEIbHOCTH U
IIPEJICTABIISIET UX B MOPAJKE, YCTAHOBIEHHOM 3aKOHOJATeNbcTBOM Poccuiickoit denepannn
00 MHAMBHUIyaTbHOM (IEpPCOHU(PUIMPOBAHHOM) YYeTe B CHCTEMax 0053aTelbHOro
MIEHCUOHHOT'O CTPaXOBAHUS U 0053aTEIbHOTO COLMATIBLHOIO CTPaXOBaHMUS, ISl XPAaHEHMS.

3.20.4. Knura yyera KOHTMHI€HTa Y4YalllUXCSl COJEPKUT HH(popmanuio o0 oO0ydaromuxcs B
Llentpe, xkypcax oOyueHus, rpynmnax u rogax oOydeHus. Ilopsiok BHECEHHsS HM3MEHEHUl
perymupyercs «llonoxkeHnem o npueme, mepeBoje W orunciaeHun ydamuxcs MBY/IO
«1IBP» HoBo-CaBunoBckoro paiiona r.Kazanm».



3.20.5. JInynoe Aeno yyamuxcs BEAETCS BHYTPH CTPYKTYPHOTO MojpasjaeiieHus. B nuyHoe aeno
yUaluxcs 3aHOCATCS OO0IMe CBEACHHS 00 ydJalIuxcs, pe3yJabTaThl OCBOSHUS MPOTPAMMBI,
noctuxenus. [1o okoHyanuu o0y4eHus JTUYHOE J1e10 yyamuxcs xpanutces B Llentpe 5 ner.

3.20.6. TpynoBeie J0TOBOpa W  JIOTOJHHUTENBHBIC COMJIAICHUS K HUAM  O(QOpMISIOTCS
JEJIONPOU3BOJUTENEM, MOJIMUCHIBAETCS PAOOTHUKOM U TUPEKTOPOM, PETUCTPHUPYETCS B
KypHare.

3.20.7.T'paduk  OTIYCKOB COCTaBISCTCA 3aBEIYIONIMM OPraHU3allMOHHBIM  OTJCIOM B
COOTBETCTBHUH C 3aKOHOJATEIBCTBOM.

3.20.8. [JokyMeHTbl TIO aTTeCTallud IIearOTHYECKUX pPaOOTHUKOB BEAYTCS CEKpeTapeMm
aTTECTAI[MOHHOW KOMHUCCHU B COOTBETCTBHE C 3aKOoHOJaTeabcTBOM U «llomoxenue 006
arrectanimoHHoit komrccuu MBY J10 «LIBP» HoBo-CaBuHoBckoro paiiona r.Kazanm»

3.21. Pa3pabotka, cormacoBanue U yTBEpkKACHHUE JOKYMEHTOB TI0 OXpaHe TPpyJia U 6€30MacHOCTH
KHU3HEICATEIbHOCTY HAaXOJUTCS B KOMIIETEHLIMM OTBETCTBEHHOTO MO oxpaHe Tpyna Llenrtpa.
JlokymeHThI pazpabatsiBatorcsi B coorBercTBre ¢ CaHIInH, TpeboBanusMu 3aKoHOIATENBCTBA U
pacnopspkenusimu - MOuH; mnpoxonmar coriacoBaHusi € BEIOMCTBAMH U CTPYKTypamMu U
YTBEpKAAOTCS qupekTopoM LleHnTpa.

3.22. [Ipu cmene nupekrtopa lleHTpa BHYTpEeHHHE NOKYMEHTHI O0s3aTENBbHO MEpEeAaroTCs IO
aKTy. AKT ITOAMHUCHIBACTCS OBIBIIMM U BHOBh HA3HAUYCHHBIM JTUPEKTOPAMH.

Ilopadox KOoHmpoaa ucnoaHeHus 0OKYMEHMOo8.

3.23.KOHTpOJIb BBINOIHEHUS AEUCTBUM, M3JI0KEHHBIX B JIOKYMEHTE, OCYILECTBISET JOJIKHOCTHOE
JIMIO, YKAa3aHHOE B JIOKYMEHTE, WJIM PYKOBOJAUTENb MOJpPA3JENEHUsl, K KOTOPOMY OTHOCHTBHCS
JAHHBIN TOKYMEHT.

3.24. JIoOKyMEeHT cuMTaeTcsi UCIIOJIHEHHBIM U CHUMAETCS C KOHTPOJIS 10CIIE BBIOIHEHUS COIEPKALIUXCS B
HEM IIOpYUYEHUH.

3.25.0TBeTCTBEHHOCTh 32 CBOEBPEMEHHOE U KaUECTBEHHOE MCIIOJIHEHHE JJOKYMEHTOB HECET AUPEKTOP
Ilentpa.

3.26.Bcs mocrynaromass B 0011€00pa30oBaTeIbHOE YUPEXKACHHUE JOKYMEHTALUsl MCIOIHIETCS B
COOTBETCTBUM CO CPOKaMHM, yKa3aHHBIMHM B PE30JIOLUM JUpekTopa. Eciu cpok He ykasaH, TO
JIOKYMEHT JOJI’KEH OBITh UCTIOJHEH B CPOK — 1 MecsiIl; *KaloObl, 3asBJICHUS — B TeYeHHe MecsALa;
TeJlerpaMMbl — He 0oJjiee YeM B IBYXHeJdeIbHbIH CPOK.

3.27.KOoHTpOJIb HCHOJHEHUS JOKYMEHTOB OCYIIECTBISIETCS OJAHOBPEMEHHO C HCIOJHEHUEM
JOKYMEHTa ¥ HOCUT NpeAyIpeaUTEIbHbIN CHCTEMAaTHUYECKUI XapaKTep.

3.28.00s3aTeIbHOMY KOHTPOJIIO TIOJUIEKUT MCIOJIHEHHUE CIIYXKEOHbIX JOKYMEHTOB, B KOTOPBIX
OIpeJieNIeHbl CPOKHM HCIOJIHEHUS, MO0 MMEIOTCS MOpPYYEHMs WM YKa3aHUs O HOJTOTOBKE M
MPE/ICTaBICHUH JOKJIAZOB, OTBETOB, IPEAJIOKEHUMN, 3aKIIOYEHUH M BBINOJIHEHUHM JAPYTUX
KOHKPETHBIX MEPOIPUSATHIH.

3.29.1lepcoHalIbHYI0 OTBETCTBEHHOCTh 32 OPTaHM3AIMI0 KOHTPOJS U COCTOSIHHE HCIOJHUTETHCKOU
JUCLUIUIMHBI B IOJPa3/IeIEHUH HECET €ro pyKOBOAUTENb.

Iloozomoexa u nepeoaua den na apxusnoe xpanenue enympu Llenmpa.

3.30. [{eHTp BBICTYIIa€T NCTOYHUKOM KOMITJIEKTOBAHMS YIIPABICHUS MyHULIUIIAIBHOTO apXHUBa
Amnmnapara McnonautensHoro komurera r.Kazanu
3.31. Opranuszanuu XpaHeHHs!, KOMIUIEKTOBaHUS, y4€Ta U UCIIOJIb30BaHUsS JOKYMEHTOB apX1Ba

IenTpa perynupyercs [lonoxxennem o6 apxuse MBY IO «LIBP»
3.32.0TBETCTBEHHOCTh 3a COXPAHHOCTb JOKYMEHTOB OOIIe00pa30BaTEIbHOTO YUPEKICHHUS HECEeT
PYKOBOJUTEIID.

DJIEKTPOHHBII TOKYMEHTO000POT C TPeTbUMH JIMIAMH.

4.1. JlokymeHTBI OCTyMNaioT B LIeHTp M OTHpaBisioTcs Kak B OyMakHOM, TaK U B JIEKTPOHHOM BH/JIE.

4.2. TlpueM »>IEKTPOHHBIX JOKYMEHTOB W3 OpPraHOB BJIACTH, HWHBIX OpPraHM3alMii ¥ OTIpPaBKa
JJIEKTPOHHBIX JOKYMEHTOB OCYILECTBIIAKOTCA aaMUHUCTpauuen LleHTpa Wi OTBETCTBEHHBIMU
HCIIOJTHUTEISIMU, HA3HAYEHHBIMHU TUPEKTOPOM.



4.3. DnexTpoHHbIE JOKYMEHTBI CO3/1al0Tcsl, 00padaThIBAIOTCS U XPAHATCS B 3JEKTPOHHOM BHJE Ha
HOCHUTEJISIX.

4.4. JloxymeHnTsl, co3naBaeMbie B LleHTpe mim mocrynatomme B LleHTp Ha OyMa)XHOM HOCHUTEIE,
BKJIIOYAIOTCS B 3JIEKTPOHHBIN JOKYMEHTOOOOPOT MOCEe CKAHUPOBAHUS M CO3JJaHUS SIEKTPOHHBIX
00pa3oB I0KyMEHTOB.

4.5. OrmpaBuTeNnb 3JIEKTPOHHOTO COOOIIEHUS, COAEPIKAIIETO 3JICKTPOHHYIO KOMHIO JOKYMEHTa,
HECeT OTBETCTBEHHOCTh 3a COOTBETCTBUE COJIEP)KAaHUS BJICKTPOHHOM KOMHU COACPKAHUIO
MOJIJTMHHUKA JJOKYMEHTa Ha OYMa)XHOM HOCHTETIE.

4.6. CocraBnenue, odopmieHHEe ¢  COTJIaCOBAHHME MPOEKTOB  JJIEKTPOHHBIX  JOKYMEHTOB
OCYIIECTBIISIIOTCS MO OOLIMM IpaBHUJaM JeJONPOU3BOACTBA, YCTAHOBICHHBIM B OTHOIICHUH
AQHAJIOTUYHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHUTENe. DJIEKTPOHHBIM TOKYMEHT JOJIKEH HMETb
PEKBHU3UTHI, YCTAHOBJICHHBIC I AHAJOTHYHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE, 3a
UCKIIIOYEHUEM OTTHCKA TeYaTH.

4.7. Ilpu OCYILIECTBICHUHU AJIEKTPOHHOIO JOKYMEHT0000poTa JIOITyCKAeTCsl oOMeH
MH(OPMALIMOHHBIMU ~ COOOILEHUSIMU, — COZAEpX AIIUMU  OOLIEAOCTYNHYI0 HHPOpMAIUI0 U
MH(POPMAIINIO, OTHECEHHYIO K CBEJICHHUSM, COCTABIISIONINM CITY>KEOHYIO TalHY.

4.8. NudopmanmonHass 0€30MaCHOCTh MPU OCYIIECTBICHUU JIIEKTPOHHOTO JIOKYMEHTOO00OpOTa
obecrnieunBaeTcss KOMIUICKCOM TEXHHUYECKUX M OPraHU3allMOHHBIX MEPOIIPHUSITHA.

4.9. K TeXxHMYECKUM MEPOIPUATUIM OTHOCSTCS:

4.9.1. opraHuzauus ¥ UCIOJIb30BAaHUE CPEACTB 3alLUTHI;

4.9.2. obecrnedyeHre aHTUBUPYCHON 3aIIUTHI HHGOPMAIUH.

4.10.K opranu3aliuOHHBIM MEPOINPUATUSAM OTHOCSTCS:

4.10.1. ompeneneHue MOJDKHOCTHBIX JIHMII YYaCTHHUKOB OJIIEKTPOHHOTO JOKYMEHTOOOOpOTa U
OpraHusaTopa 3JEKTPOHHOIO JIOKyMEHTOOOOpOTa, OTBETCTBEHHBIX 3a oOOecrneueHue
nH(pOpPMaIIMOHHOM 06€30MMacCHOCTH;

4.10.2. ycTaHOBJIEHHE MTOPAIKA PE3EPBHOTO KOMMMPOBAHUS, BOCCTAHOBIICHUS U apXHUBHUPOBaHUs 0a3
JTAHHBIX, HAXOJISIIMXCS Ha TOJIOBHOM Y3JI€ 3JIEKTPOHHOTO JOKYMEHTOO00OpOTa, a TaKxkKe
nopsiIka 0OHOBJICHUSI aHTUBUPYCHBIX 0a3;

4.10.3. ycTaHOBJIEHUE TOPsAJKA JOMYyCKa Uil MPOBEIEHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX PaboT
MIPOrpaMMHO-TEXHUUYECKUX CPE/ICTB.

5. H3rorosienne, yuer, HCI0JIb30BAHME H XPAHEHHeE NeYaTel, IITAMIIOB U 0J1AaHKOB
AOKYMEHTOB
5.1. Ileuatu LlenTpa u3rotaBIMBarOTCs B 2 3K3eMIUIApax. | AK3EMIUIAp XpaHUTCS y IUPEKTOpa, 2 — B
LIEHTPAJIN30BaHHOM OyXTaJaTepHH.
5.2. Ultamnsl opraHu3aiy U3roTaBIuBaeTcs B 1 sk3eMIuIsipe U XpaHuTed y nupekrtopa Llenrpa.
5.3. Ilepenaua neyaTeil ¥ IITAMIIOB TIOCTOPOHHUM JIMLIAM HE JIOITYCKAETCS.
5.4. Ilns obmeHa SJEKTPOHHBIMU JoKyMeHTamu mnocpeactBom MOJIO B llenTpe ucnonb3yrorcs
YCUJICHHBIE KBATM(HIUPOBAHHBIE 3JIEKTPOHHBIE MOIHICH.
5.5. Ycunennas kBaqu(UIIMpPOBAaHHAS SJEKTPOHHAS MOANMUCH st oOMeHa mHpopmarueit ¢ [1OP,
OCC xpaHuTcs y 3aMecTUTENs aupekTopa o YBP.
5.6. YcuneHHas KBaTM(PUITMPOBAHHAS JJICKTPOHHAS TMOAMHUCH JJIT padOTHI C TOPTOBOM TIIOMIAIKON
XPaHUTCS Y KOHTPAKTHOTO YIPABIISIOLIETO.
5.7. lleHTp mpHu MOATOTOBKE NOKYMEHTOB HCIOJIb3YeT YHU(PHUIMPOBAHHBIE (OPMBI U 3JIEKTPOHHBIE
11a0JI0HBI OJIAHKOB, YTBEPKIACHHBIE JUPEKTOPOM.
6. Hpuioxkenunst
6.1. Ilpukas

6.2. Ilucemo
6.3. 3asBieHuE OT poAUTeENe



[Tpunoxenue 1
MKY «KA3AH [IOhOPE MOIAPU® UJIAPOCE»
KA3AH IIIOhOPE STHA CABUH PANOHBIHBIH
«MOKTSIITOH ThILII JILIOP Y3OI'E»

MKY «YIIPABJIEHUE OBPA30BAHUA I'OPOJJA
KA3AHW»
MYHUIUITAJIBHOE BYO/DKETHOE

GHEMIKOJILHOH PABo ;
YUYPEXJAEHUE JOITOJHUTEJILHOI'O == — OCTOMO BEJIEM MYHUIIUITAJIb BIOJIXKET
OBPA30BAHUA VYUPEXIEHUECE
«IEHTP BHEILIKOJIbHOM PABOTbI» (6BMBY «MOKTOIITOH ThILI SIIJIOP Y39I'E»)
HOBO-CABUHOBCKOI'O PATOHA I'.KA3AHU
(MBY IO «1IBP»)
[TPUKA3 BOEPBIK
nata (01.01.0001) No
TeMa
npeamOyna ...... MpPUKa3blBaIo:
1.
Jupexrop A.UN.Canumona
C IMPUKA30M O3HAKOMIJICHBI:
DdUO MOANKCH nara
DUO MOANKCH nara
DdUO MOANKCH nara

DdUO MOANKCH nara



MKY «YIIPABJIEHUE OBPA3OBAHI I'OPOJIA KASAH»
MVYHULUITAJIBHOE BIOJDKETHOE YUYPEXJEHUE
JIOIIOJIHUTEJIBHOI'O OBPA3BOBAHN
«IEHTP BHELIKOJIbHON PABOTbI»
HOBO-CABMHOBCKOT'O PAIOHA I KA3AHI
(MBY IO «LIBP»)

TaBpunosa yu, 50 a., Kasans r., 420137, Pecriy6nuka Tatapctan
Ten (843)520-32-25, dakc (843)556-62-85
e-mail: Cvr_eco@mail.ru,

Caiit: https:/edu.tatar.ru/nsav/page523161.htm
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[Tpunoxenue 2
MKY «KA3AH IIIOhOPE MOI'APUD UJIAPOCE”

KA3AH IIOhOPE SIHA CABUH PAMOHBIHBIH «MOKTOIITOH
ThII SIIJIOP Y3OI'E»
OCTOMO BEJIEM MYHULIUIIAJIb BIOJDKET YUPEXIEHNECE
(6BMBY «MOKTOIITOH ThIII SLIIOP Y3OI'E»)
TaBpuiioB yp., 50 Hue iopt, Kazan m., 420137, Tatapcran
Pecny6nukacst
Ten (843)520-32-25, dakc (843)556-62-85
e-mail: Cvr_eco@mail.ru,

Caiit: https://edu.tatar.ru/nsav/page523161.htm

OI'PH - 1021603143946, MIHH — 1657025966, KIIIT — 165701001, OKIIO - 47103115

Hata (01.01.2001) Ne nokymeHTa

Ccpuika Ha Ne 1aTy moCTyNMBIIETO JOKYMEHA

TEKCT JOKYMCHTA

Jupekrop

Anpecar

oOpareHue

A.N.Canumosa
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[Tpunoxenue 3

Hupexkropy MBYJIO «IIBP»

Hoso-CaBunoBckoro paiiona r.Kazanu
CamumoBoit Ansthue Nie6pycoBae

oT

HOH 9
HEWKONbHOM PAB gy, , ((baMuTHsT, HMSL, OTYECTBO POIUTENS HOTHOCTHIO)

KonrakrHsit Tenedon

email:: e

3ASIBJIEHUE
[Ipoury 3a4ncinuTh MOEro peOCHKA B

( yka3aTb BBIOPAHHBIH KPYXKOK/ 00bEANHEHHE/ CEKIIUIO)

Caenenns 00 o0y4yaromemcst

10)5(0)

Harta poxaenus KJ1acc IKOJIa

Tun gokymeHTa cepus HOMEp

IL’:ITa BblJa4Hu KEM BblJJaH

Anpec perucTpaium

CHUJIC

PeGenok He Hy)KmaeTcsi B CO3AaHUU CIIEIUATbHBIX 00pa30BaTelIbHBIX YCIOBUH/ PeOcHOK HyXIaeTrcs B CO3IaHUH
CHeUHAbHBIX 00pa30BaTeNbHBIX YCIOBUH, 4YTO moATBepkaaercss 3akmodenuem [IMIIK Ne oT

(HyXHOE TIOJJYEPKHYTB).

[Tocne 3ansTHIL:
(O Moero pebenka Oyy 3a6UpaTh JTUYHO / /

o (mommuce) (pacmudpoBka)

(O Tpomry ormyckaTh Moero pebenka mocie 3asTiii. OTBETCTBEHHOCTh 33 HETO MOCJIE 3aHATHI HECY JINYHO

/ /
(oamuce) (pacuudpoBka)
OOmas Harpys3ka peOcHKa B JIONOJHHUTEILHOM OOpa30BaHUU COCTABIISCT 4acoB. 3a yBEIUYCHUE
JIOTIOJTHUTENILHOW HArpy3ku cBepx HopMatnBoB CanlInH BCIO OTBETCTBEHHOCTH 3a 3JJ0POBhE PEOCHKA HECY JIMYHO
/ /
(moamucs) (pacuudpoBka)

Jlato coryiacue Ha 00OpabOTKy M XpaHEHHE NPEIOCTABICHHBIX B HACTOSIIEM 3asBJICHHM MOMX IEPCOHAIBHBIX
JTaHHBIX M MEPCOHAIBHBIX JaHHBIX MOETO peOeHKa B MOps/KE, yCTaHOBICHHOM (DeepaibHbIM 3aKOHOM 27 MIOJIS
2006 roma Ne152-®3 «O nepcoHAIBHBIX JAHHBIXY, B LIEJISIX OCYIIECTBICHHS yueTa BEIOMpaeMbIX 00pa3oBaTebHBIX
nporpaMM, GopMUpPOBaHMUS IOTOBOPOB C MOCTABIIUKAMH 00Pa30BATENbHBIX YCIYT 00 00y4eHHH MOero pedeHKa

/

(moamucs) (pacuudpoBka)

Hato cornacue Ha (OTO M BHJIEOCHEMKY CBOEro peOeHKa HMCKIIOUUTENbHO IJs pa3MelieHust (GoTo u
BHUJICOMATEpPHAIOB Ha calTe 00pa3oBaTENbHOTO YYpPEXKACHUS M B O(QUIHATBHOM COOOIIeCcTBE
rocopranmnzanuu MBYJIO «[IBP» BKonrtakTe

/ /

(Tmonuck) (pacumdpoBka)

C VYcraBoM, IuIeH3MEH Ha NpaBO BEACHUS 00pa30BaTENFHON AEATEIBHOCTH, 00pa3oBaTEIbHOW NPOrpaMMOii,
[IpaBunamu moBeneHus ydwamuxcs, [lomokeHMeM o TOpsiAKe MpHeMa, MEPeBOAa W OTUMCICHHUS ydalluxcs,
[TomosxeHneM 00 WTOrOBOH M NPOMEXYTOYHOH arrectammu oOydaronmxcss MBYJIO «LIBP» o3nakomieH(a)

/ /

( MOATHCB) (pacuudpoBka)

Jnist 3aHATHH 1O TporpamMmaM JONOJIHUTENFHOTO 00pa3oBaHUs B OOBEAMHEHHSAX (PH3KYIBTYPHO-CIIOPTUBHOM,
TYpPUCTCKO-KpaeBeIUECKOW U XyI0’KECTBEHHOH (BOKaJ M Xopeorpadus) HanpaBleHHOCTEH MpUiiaraeTcsi OpUruHal
MEIUIIMHCKOHN CTIPpaBKH 00 OTCYTCTBUHM MPOTHBOIIOKA3aHHIMA.

B cnywae yxyameHus SHUAEMHONIOTHYECKOW OOCTaHOBKM [al0 COTJIacHe Ha OOy4YeHHe C NpHUMEHEHHEM

OJICKTPOHHBIX U JUCTAHIIMOHHBIX O6pa3OBaTeHLHLIX TEXHOJIOTHI / /
( moamuce) (pactugpoBka)

« » 20 . / /

( mOAMHCH) (pacupoBka)




OTMeTKa 0TBEeTCTBEHHOr0 padoTHuka Y/1O

( OJIHOE HAMMEHOBAHME HAINPABJICHHOCTH JIOTIOJIHUTEIBHOTO 00pa30BaHus)

( MOJITHOE HAUMEHOBAHUE MPEIMETa JOIOJIHUTEILHOTO 00pa30BaHus)

(xom)

4.

( HaMEHOBaHUE IPOrPaMMbl 00YUEHHMs)

5. Cpok peanu3zanuu nporpaMmbl

(;1et/gacoB)

6. I'ont 00yyenus, Ha KOTOPBIH NPUHAT PEOSCHOK

(®UO nenarora)

8. Anpec npoBeaeHUs 3aHATHI

(ynuua, 10M, HOMEp ayJJUTOPUH WM KJIacca U T.II.)



